Building a Meaningful Collection

Handout D
Glossary of Terms

Accession: (v) the formal process used to accept and record an item as an official collection object. (n) an object or group of objects accepted into the collection at the same time.
Collections Management Policy: a board-approved (or other governing authority) document that governs the collecting activities of a museum.

Deaccession: the formal process used to remove an object from the collection permanently; this is separate from disposal.

Disposal: the act of physically removing the object from the museum premises once it has been deaccessioned. Disposal can include donation to another museum, witnessed destruction, sale at auction, etc.

Mission: a formal, short, written statement of the purpose of an organization. The mission statement should guide the actions of the organization, spell out its overall goal, provide a sense of direction, and guide decision-making. It provides "the framework or context within which the company's strategies are formulated." (Hill and Jones. Strategic Management. Houghton Mifflin Company: New York, 2008, pg 11)
Organizational Capacity:  an organization’s potential to perform—its ability to successfully apply skills and resources to accomplish goals and satisfy stakeholders’ expectations. (courtesy – the International Development Research Centre, Canada)

Scope of Collection Statement: defines the purpose of the collection and sets agreed upon limits such as subject, geographical location, and time period to which each collection must relate. The statement also may consider the uses of a collection and state the types of objects that will be acquired to fulfill the purposes of that collection. These statements tend to be very broad and often describe what is in the collection now rather than focus on plans for the future. (AAM) 
