Space Use Chart:  Example

Instructions:  Fill-out #1 - #3 for the first activity; #4 & #5 later
	
	#1
	#2
	#3
	#4
	#5

	
	Activity
	Place(s)
	Space in % (not s.f.)
	Mission Area
	Does this Satisfy Need?

	Historic Preservation Needs & Practices
	Storage for maintenance supplies and equipment
	Back shed in rafters, and on floor, shelves and hanging; basement storage room; tractor barn
	Estimate generally
	Preserve
	Y

	
	Keeping the Building
	The House and barn
	
	Pres
	

	
	Management

 
	Property manager’s office, custodian’s closet, back hall closet
	
	Pres
	

	Collections care
	Storage
	Attic, basement, cart barn
	
	
	

	
	Conservation and processing
	Hall outside storage, extra desk in curator’s office
	
	
	

	
	Administrative
	Curator’s office, intern/volunteer desk
	
	
	

	Museum practices 
	Tours
	Historic house, grounds
	
	
	

	
	Lectures and workshops
	Front vestibule, parlor, yard
	
	
	

	
	Administrative
	Office
	
	
	

	
	Food-preparation activities  
	Staff kitchen (the room off the back staff entrance which was once the butler’s pantry) 
	
	
	

	
	Ticket sales, gather groups, have special events
	Visitor entrance area includes vestibule, front desk, coat closet, stroller and wheel chair parking lot
	
	
	

	Miscellaneous/”Whatever”
	Storage for holiday decorations, the stuff Mrs. Landry’s kids dropped off, and the bags of salt for the walkways
	Attic, staff kitchen, and top of the back steps
	
	
	


Space Use Chart:  Your turn
Instructions:  Fill-out #1 - #3 for the first activity; #4 & #5 later

	
	#1
	#2
	#3
	#4
	#5

	
	Activity
	Place(s)
	Space in % (not s.f.)
	Mission Area
	Does this Satisfy Need?

	Historic Preservation Needs and Practices
	
	 
	
	
	

	
	
	 
	
	
	

	Collections Care
	
	 
	
	
	

	
	
	 
	
	
	

	
	
	
	
	
	

	Museum Practices 
	
	 
	
	
	

	
	
	 
	
	
	

	
	
	 
	
	
	

	Miscellaneous/”Whatever”
	
	 
	
	
	

	
	
	 
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	EXTRA IF YOU NEED IT
	
	 
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


